Chapter -6

¢oll H TI3aX & YhRR

ar3av (Voucher)

SR & gl aTel ol &oT 37ATA Transaction H Tr a¥al & AT a3y &1 wAver Far Srar § |

Example : purchase invoice, sales receipt, bank interest statement etc.
“A voucher is a document containing the details of a financial transaction. “

&oll 7 a3 & 9&R (Types of Voucher)

o Example : purchase invoice, sales receipt, bank interest statement etc.
e “Avoucheris a document containing the details of a financial transaction. “
o ol A a3 & y&R (Types of Voucher)

e Contra Voucher (F4)

e Payment Voucher (F5)

e Receipt Voucher (F6)

e Journal Voucher (F7)

e Sales Voucher (F8)

e Credit Note Voucher (Ctrl + F8)

e Purchase Voucher (F9)

o Debit Note Voucher (Ctrl + F9)

e Reversing Voucher (F10)

e Memo Voucher (Ctrl + F10)

e Credit Note Voucher (Ctrl + F8)

e Purchase Voucher (F9)

e Debit Note Voucher (Ctrl + F9)

e Reversing Voucher (F10)

e Memo Voucher (Ctrl + F10)

Contra Voucher

HIUE AI3TR T TANT s SHP A & fIT R ST 1 ivgr ar3er # &er g da & 77 g3
AA-¢aT S Reprs forar Srar &1 safod 3T had ¥ T dh T FFafd I & eiRid gl &

Example :



e d& # 2000 ¥9x SAT fRA (Cash deposited into bank)
e d% ¥ 2000 3wy fAsrer (Cash withdraw from bank)

o d& # Y& I AT (Check deposit into bank)

e d% ¥ d& urcta (Check Receive from bank)

Payment Voucher

$H 3TN HT FANT AT & Gt Tl YR & ol & T Repis W@el & faw fowar Sirem &

g g ST $her g AT dp o ATETH & v a0 &1
Example :

o ddd f&am (Salary paid)

o HIga @I Asigy & (Wages Paid to Mohan)

o FH &I T AT (Cash paid to Shyam)

o Ha W f3Fw3e f&ar (Discount given on goods)
o T fGar (Rent Paid)

Receipt Voucher

Receipt Voucher &T Y3197 WIitd & GFTOT Tel alel & ToIv fhar Srar g |

Example :

e 3« ¥ 2000 39 9red g (Cash receive from aman)
e Salary grea (Salary Receive)

e Rentyred (Rent Receive)

o A ¥ FARME gred (Commission receive to ram)

Journal Voucher

STeTel dI3TR Ueh UsSoikede ar3aX (adjustment Voucher) § 30T ST IITeT AHT TET il
& for foRar Srar § |

Example :

o Credit Assets Purchase / Sales

e Drawings/ Donation / Charity as Goods
e Goods Distribution as Free Sample

e Loss by fire / Loss by theft



e Any Adjustment Entry
Sales Voucher

Tod d3a] HI T Ashd & Teaftd T3 ofd f I8 #A91G 8l AT 3UR & Fr U el o folv
forar Srar § |
Example :

e 1500 39X &7 GIATA o
o AET FI BATER ST

o TH &I 191G AWM ot
o TSI F AW JaT |

6.Purchase Voucher

IO dI3aX T TN oy F Feafad T8 o ST dTg =191 gl IT 3UR gl I Ul alel & foru
forar ST § |

Example :

e  WeraX @ler (Furniture Purchase)
o g ¥ #AMA @IET (Machine Purchase from Sohan)
o HIgd & 191G HHA @l (Goods Purchase from Mohan by cash)
o fafeser @€ (Building Sold)
Credit Note Voucher

shisc Al a3aR HI JINT faehT aradl § Feafld U8 e & fav foear Sirar § sae 3remar AT
W & IS T H T H F v o sHer gA@eT Rar Sirar €] 39 aEeR # AET a ¥ uge
3 TiFcde el Usdl ¢ 3 Ufdede #d & T F11 Key game Use Debit note / credit note

option &I yes &TAT 93T ¢ |

Example :

o ST 3T ATATT AT T
o fo% gu @R W 10% discount e
Debit Note Voucher

3fde Alc 3T FT YT Y AT T FFad U el & foIv fhar Siidre 38 3Telar ATl WX
WIS P I TSI &del o ToIU 8T SEeT YT fohdl STl §| 36 3= &l JANT & & Ugel 39



UfFcde Tl USdT & 38 Uldede &l o TolT F11 Key gaTt Use Debit note / Credit note
option @I Yes =T 93T ¢ |

Example :

o TIET g3 WA arqd oiterar
o TS T @AW W 10% discount f&er
Reversing Voucher

Ig U fAAY YhR T a3R 8T & oif Uah fAfRad 3af® & 9 Tad: & oo a3 & AT ar
ST & S ar3e] &l YAET U8 & Ray el & fav fRar s §)

Memo Voucher

TE Th sl UHISTEIT 3R & SHA TN TGERd d Feafdd Tel el & foiv fohar Srar § 39
a3 A FT IS TS FT gHT R Teede W AT 9T ¢ |

Example :

e Advance salary given to employee.
o Office expenses.
e Goods given to Shiva.



